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MHOJIOKEHHUE O 3AIIUTE NEPCOHAJIBHBIX JAHHbBIX YYACTHHUKOB
OBPA3OBATEJIBHOI'O ITPOLECCA

1. O6uue mos10:keHUA

1.1. Henbto nanHoro IlonoxeHus sBisieTcs 3alMTa MEPCOHANBHBIX JAHHBIX YYaCTHHUKOB
o0pa3oBaTeNIbHOTO IMpolecca OT HECAHKIMOHWPOBAHHOTO JIOCTYINA, HEMPAaBOMEPHOTO HUX
WCIIOJIb30BAHUS WM YTPATHI.

1.2. Hacrosmee [lonoxenne pa3zpaboraHo Ha ocHoBaHumu cratei Koncrutymmm PO,
TpynoBoro Kopmekca P®, Kogekca 00 agMUHHCTpaTHUBHBIX MpaBoHapymeHusix Pd,
I'paxxnanckoro Konekca P®, VYromoBaoro Kogekca PO, ®denepanpHoro 3akoHa «O0
nHpopManuu, nHGopMaTuzanuu u 3amuTe uHbopManun», denepanbHOro 3akoHa Poccuiickoit
Oenepanun ot 27 wutona 2006 r. N 152-®3 «O nepcoHalbHBIX AaHHBIX», [locTaHOoBIEHUS
[IpaBurensctBa Poccuiickoit ®eneparun ot 17 Hosa0ps 2007 r. N 781 1. "OO yrBepKaeHUU
[Tonoxxennss 06 obOecrnieueHHM OE30TACHOCTH TEPCOHANBHBIX JaHHBIX TpH HX 00paboTke B
MH(OPMALMOHHBIX CHCTEMAaX MEPCOHATbHBIX JaHHBIX"

1.3. TlepcoHanpHbIC JaHHBIE OTHOCSTCS K KaTETOPUH KOH(PHUACHIIMATHHOW WHMOPMAIUH.
Pexum koHOGUACHIINATPHOCTH EPCOHANIBHBIX JaHHBIX CHUMAETCS B CITy4asix 00e31MUMBaHUS WIH
10 UCTEYEHHH 75 JIET CPOKa XpaHEHUSs!, €CIIM MHOE HE OIPEIETICHO 3aKOHOM.

1.4. Hacrosiiee Ilonoxenue yTBep:kIaeTcsi 1 BBOJUTCS B JIWCTBUE MPUKA30M TUPEKTOpa
IIKOJIbI U SIBJISIETCS] 00s13aTENIbHBIM IS UCIIOJIHEHHS] BCeMH PaOOTHUKAMH, UMEIOUIUMH JJOCTYI K
MepPCOHAIBHBIM JIAHHBIM Y4aCTHUKOB 00pa30BaTEIBHOIO IIpoIecca.

2. [loHsiTHE M COCTAB MEPCOHAIbHBIX IAHHBIX

2.1. IlepcoHanbHble JaHHBIE YYaCTHUKOB OOpa30BaTeIbHOTO Mpolecca — HHopMaIms,
HeoOxouMasi pabOTOAATENIO B CBSI3U C TPYAOBBIMU OTHOILIEHUSIMU M KAacarolIUecss KOHKPETHOTO
pabotauka. Ilog wmHbOpManueit 0 pabOTHHKAX MOHMMAIOTCS CBEIEHUS O (pakTaxX, COOBITHIX U
00CTOSITENBCTBAX KU3HU PAOOTHHKA, TO3BOJISIIOIINE UACHTU(DUIIUPOBATH €r0 TUYHOCTb.

2.2. B cocTaB nepcoHaNbHBIX JAaHHBIX YYaCTHUKOB 00pa30BaTEILHOTO MPOIEcca BXOMISIT:

- aHKEeTHbIE U Ouorpaduueckue JaHHbIE;

- 00pa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOIIEM CTaXe;

- CBEJICHUS O COCTAaBE CEMbH,

- MACTIOPTHBIE TAaHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBEJICHUS O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJICHUS O COIMANIbHBIX JIbIOTaX;

- CIIELUATIBHOCTD,



- 3aHMMaeMast IOJDKHOCTB;

- HaJMyue CyIUMOCTEN;

- aJpec MecTa KUTEIbCTBA;

- TOMalTHUN TenedoH;

- MECTO pabOThI HITU Y4eObl YWICHOB CEMbHU M POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIICHHI B CEMbE;

- coJIepKaHKe TPYIOBOTO JOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEJICHUI O HAJTMYMU MATEPUATIBHBIX IEHHOCTEM;

- coJIepKaHKe JeKJIapalliy, [M01aBAeMO B HAJOTOBYIO WHCIIEKIIHIO;

- TIO/UTMHHUKH W KOTIUH MPUKA30B T10 JTUIHOMY COCTaBY;

- INYHBIE JIeJIa ¥ TPYAOBBIC KHUKKU COTPYIHHKOB;

- OCHOBAHMSI K MPUKA3aM I10 JIMYHOMY COCTaRY;

- Jena, COoJEpKallie MaTepUalbl MO TIOBBIIICHUIO KBATU(UKAIMA W IEPETOTOTOBKE
COTPYJIHHMKOB, UX aTTECTAIINH, CITy)KEOHBIM PaCcCIIeIOBAHUSM;

- KOITMH OTYETOB, HAIIPABJIIEMBIE B OPTaHbl CTATUCTHKH.

2.3. JlaHHBIE JOKYMEHTBI SBJISIOTCS KOH(MDHUICHIMAIBLHBIMH, XOTS, YYHTBIBasS WX
MacCOBOCTb M €IMHOE MECTO 0Opa0OTKH M XpaHEHHUS - COOTBETCTBYIONIUHN TP OrpaHUYCHUS Ha
HUX HE CTaBUTCS.

3. O0paboTKa NepcoOHATbHBIX JAHHBIX

3.1. Tlox 0OpaboOTKO# TEePCOHANBHBIX JAHHBIX YYACTHHKOB 0Opa30BaTEIBHOTO IpoIiecca
MOHUMAaeTcs TOJydeHHe, XpaHeHHe, KOMOWHUpOBaHUE, Iiepelada WM Jio0oe Apyroe
HCI0JIb30BaHNE NIEPCOHAIBHBIX JAHHBIX.

3.2. B nensx obecrieueHus mpaB u cBOOO YEIOBEKa M IpakKJIaHWHA padOTOAATENb U €T
MIpeICTaBUTENHN MPU 00pabOTKe MEePCOHATBHBIX JAaHHBIX YYaCTHHUKOB 00pa30BaTeNbLHOTO Mpoliecca
00s13aHbI COOMIOAATH CIIEAYIOIINE 00Ire TpeOOBaHMUS:

3.2.1. OO6paboTka TEpCOHATBHBIX ITAaHHBIX YYaCTHHUKOB 0Opa30BaTEIIBHOIO IpoIecca
MOXKET OCYILIECTBJISATHCS MCKIIOUUTENIBHO B IIENIAX 00ecredeHusi COOMIOICHHS 3aKOHOB U MHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, COJAECUCTBUSA B TPYJOYCTPOUCTBE, OOYUEHUU U MPOJABIKEHUU 110
ciyx0e, obecriedeHust JIMYHOU 0€30MacHOCTH, KOHTPOJISI KOJMYEeCTBa M KaueCTBA BBIMNOJIHIAEMOMN
paboThl U 0OecreueHns COXPaHHOCTU UMYILIECTBA.

3.2.2. Ilpu ompenenecHuu oObeMa W cojAepKaHUs 00pabaThIBAEMBIX IEPCOHATBHBIX
JAHHBIX YYaCTHHKOB 00pa30oBaTENILHOTO Mpoliecca paboToaaTeNb NOHKEH PYKOBOACTBOBATHCA
Koncrutynueit Poccuiickoit ®enepanuu, TpynoBsiM Konexkcom u uHBIME  (enepanbHBIMU
3aKOHAMH.

3.2.3. TlonyuyeHue TMEpPCOHANBHBIX JAHHBIX MOXET OCYILECTBIATHCS Kak MMyTeM
MIPEJICTaBJICHHS UX CAMUM YYaCTHUKOM 00pa30BaTENbHOTO MPOLiecca, TaK U MyTeM MOJIYUYEHUs UX
W3 UHBIX UCTOYHUKOB.

3.2.4. TlepcoHanbHbIe JaHHBIE CIEAYET MOTyYaTh Y CAMHUX YUaCTHUKOB 00pa30BaTeIbHOTO
mpouecca. Ecnu mepcoHanbHBIE AaHHBIE YYaCTHUKOB 00pa30BATENBHOTO MPOIECCa BO3MOMXKHO
MOJIYYUTh TOJNBKO Yy TPEThel CTOPOHBI, TO TOT JODKEH OBITh yBeAOMIIEH 00 9TOM 3apaHee W OT
HEro JO0JDKHO OBITh MOJYYeHO MUChMEHHOE coryacue. JIMpeKTop HIKOJBI JIOJKEH COOOLIUTH O
[eJsIX, MPEANoIaraeMbIX UCTOYHUKAX M CIIOCO0aX MOMydeHUs MePCOHATBHBIX JaHHBIX, a TAKKE O
XapakTepe MOAJIeKAIUX MOTYISHUIO0 TIEPCOHANBHBIX JTAaHHBIX U MOCIEICTBUSAX O0TKa3a pabOTHHKA
JaTh MUCbMEHHOE COTJIACUE HA WX MOJTyYeHHE.

3.2.5. JlupekTtop WIKOJIBI HE MMEET IpaBa MOJy4aTh U 00pabaThIBaTh INEpPCOHAIbHBIC
JTAaHHBIE y4aCTHUKa 00pa30BaTEIBHOrO MPOIEcca O €ro MOJUTHYECKUX, PETUTHO3HBIX U HMHBIX
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yOKIECHUSIX M 4YacTHOM KHU3HH. B ciyyasx, HEMOCPEIACTBEHHO CBSA3aHHBIX C BONPOCAMHU
TPYIOBBIX OTHOLICHWH JaHHBIE O YaCTHOM JKM3HM paboTHHKA (MHpOpMamus O
KHU3HEIEATSIBHOCTH B cpepe CeMEWHBIX OBITOBBIX, TMUYHBIX OTHOIIEHUI) MOTYT OBITh HOJY4YEHBI
1 00paboTaHbl paboTOgaTEIEM TOJIBKO C €r0 MUCHbMEHHOTO COTJIACHSI.

3.2.6. Jlupekrop HIKOIBI HE HMMEET IMPABO IOJy4aTb W 0OpabaThIBaTh IMEPCOHAIBHBIC
JaHHBIE YYaCTHHKOB O0pa3oBaTeIbHOTO Tporecca 00 WX  WICHCTBE B OOIIECTBEHHBIX
OOBEIMHEHUAX WM €ro MNpoQCOIO3HOM  JAEATENHOCTH, 3a HCKIIOYCHHEM  CIIydaes,
MPEYCMOTPEHHBIX (e/IepaTbHBIM 3aKOHOM.

3.3. K o0OpaboTke, mepenaye W XpaHEHUIO IMEPCOHAIBHBIX JAHHBIX pPAaOOTHHKA MOTYT
HUMETH IOCTYI COTPYIHUKH:

- Oyxranrepuy;

- MeZIpabOTHHK;

- 3aMECTUTEIH TUPEKTOpa IIIKOJIBI;

- KJIACCHBIE PYKOBO/IUTEIIH;

-paOOTHUKM IIEHTpa 3aHATOCTH HACENEHUS [UIS TPYAOYCTPOHCTBA ydJaIIUXCS B
KaHUKYJSIPHOE BpeMsI.

3.4. Hcronp30BaHWE IEPCOHANBHBIX JAaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUHM C
HEJISIMU, OTIPEICTUBIINMH HX TTOTydeHHE.

3.4.1. IlepcoHanpHble TaHHbIE HE MOTYT OBbITh MCIIOJIB30BAHBI B LENSAX MPUUYMHEHUS
MMYIIECTBEHHOTO W MOPAJIHHOTO Bpela TpakIaHaM, 3aTPyJHCHUs pealH3aluyd NpaB U CBOOO
rpaxaan Poccuiickoii ®enepannu. OrpanndyeHue mnpaB rpaxiaaH Poccuiickoit denepanuyn Ha
OCHOBE MHCIIOJb30BaHUA HHPOpManMU 00 MX COLUMAIBHOM IPOMCXOXKIECHUH, O PacoBOil,
HAIIMOHAIBHOM, SI3IKOBOM, PETMTMO3HON M MAPTUHHOW NMPUHAJICKHOCTH 3aMPEIICHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEIbCTBOM.

3.5. Ilepegaua mnepcoHaJbHBIX JAHHBIX BO3MOXHA TOJBKO C COTJIACHA YYaCTHUKOB
00pa30BaTeNILHOIO IpoIiecca WIN B CIy4asx, NPsIMO IPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

3.5.1. Ilpu nmepenaue nepcoOHaJIBbHBIX JAHHBIX YYaCTHUKOB 0Opa30BaTENILHOIO Ipoliecca
JOJDKHBI cOOMIOIaThCs ClIeaytole TpeOoBaHus:

- He coo0IIaTh NepcoHaAJIbHbIE JaHHBIC YYACTHUKOB 00pa3oBaTEIbHOIO IIpoliecca TpeThen
CTOpOHE 0€3 MMCbMEHHOI'0 COIJIacHs, 3a UCKIIIOUEHHEM CIIy4aeB, KOTJa 3TO HEOOXOUMO B LIEJSIX
NPEIYNpPeXIeHUs] Yrpo3bl JKU3HU M 3/0pPOBbIO, a TaKXe B CIydasX, YCTAHOBJIEHHBIX
(benepanabHbIM 3aKOHOM;

- He coo0IlaTh NEepCOHAJbHbIE JaHHBbIE YYaCTHUKOB 00pa30BaTeNbHOro Ipoliecca B
KOMMEPYECKHX LeIsIX 0e3 MUCbMEHHOTO COTJIacus;

- NOpeaynpeauTh  JIMIL,  [OJyYalolMX  I[EepPCOHAIbHbIE  JIaHHblE  YYaCTHUKOB
00pa30BaTENILHOIO MPOLIECCa O TOM, YTO 3TH JAAHHBIE MOTYT ObITh MCIOJIb30BaHBI JIUIIb B LENX,
JUI KOTOPBIX OHM COOOIIEHBI, U TPEOOBATh OT 3TUX JIUI] MOJATBEPHKAECHUSA TOTO, YTO 3TO MPABUIIO
cobmoaeno. Jluna, mnodyyaronye TMepcoHalbHble JaHHbIE O0sf3aHbl COOMIOAATh PEKUM
CEKpeTHOCTH (KOH(pHJICHIHAIBHOCTH). [laHHOE MOJIOKEHHE He paclpocTpaHseTcs Ha OOMeH
NEePCOHAIILHBIMU JJAHHBIMH B MOPSI/IKE, YCTAHOBJICHHOM (pe/iepalibHbIMU 3aKOHAMU;

- pas3pemarh JJ0CTYyI K NepCOHAIBHBIM JIaHHBIM YYaCTHHUKOB 00pa30BaTEIbHOTO Ipoliecca
TOJIBKO CIIEIMAJIBHO YIOJHOMOUYEHHBIM JIMIIaM, OTMPEAEICHHBIM MPUKA30M 10 OpraHu3aliu, pu
ATOM YyKa3aHHbIE JMIA JOJDKHBI MMETh IMPaBO IOJy4aTh TOJBKO T€ MEPCOHAIbHBIC JaHHBIE
YYaCTHHUKOB 00pa3z0oBaTEIbHOIO MpoLecca, KOTOpble HEOOXOAMMBI ISl BHIIOJIHEHUS! KOHKPETHBIX

(b yHKIIHIA;
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- He 3ampamuBaTh HWH(POPMALKMIO O COCTOSHHHM 30pPOBbS pPa0OTHHKA IIKOJIBI, 3a
UCKITIOUEHHEM TEeX CBEJICHMI, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITIOJTHEHUS
pabOTHHUKOM TPYAOBOH (PyHKIMH;

- IepeiaBaTh epCOHAIbHBIC JaHHbIE pAaOOTHHUKA MTPEICTABUTEISIM PAOOTHUKOB B MOPSIKE,
ycraHoBiieHHOM TpynoBeiMm Kopekcom, W OrpaHW4MBaTh 3Ty HHPOPMALHUIO TOJIBKO TEMHU
NEPCOHATBHBIMU JaHHBIMUA PAOOTHHKA, KOTOpPBIE HEOOXOIMMBI ISl BBIIOJIHECHHUS YKa3aHHBIMHU
MPEICTaBUTEISIMU X (PYHKITUH.

3.5.2. Tlepemaua nepcoHaNbHBIX JAHHBIX OT JepXaTelil WIK €ro IpeacTaBUTesIeH
BHEIIHEMY MOTPEOUTENI0 MOXET IONMYCKaThbCsl B MHUHUMAIBHBIX O0OBEMax M TOJBKO B HEISAX
BBITIOJTHEHUS 33/1a4, COOTBETCTBYIONINX 0OBEKTUBHOM NMPUUMHE cOOPa ITUX JTAaHHBIX.

3.5.3. [Ipu nepenave nepcoHaJbHBIX JaHHBIX PAOOTHHKA MOTPEOUTENSAM (B TOM YHCIIE U B
KOMMEpPUYECKHX IIeJIX) 3a Mpeesbl OpraHu3aluy AUPEKTOpP HIKOJbI HE JOJDKEH COOOIIaTh ATH
JaHHbIE TPETbeH CTOpOoHE 0e3 MUCHMEHHOTO coryiacusi paOOTHHUKA, 3a MCKJIIOUYEHHEM CIydacs,
KOTJIa 9TO HEOOXOIMMO B IIEJISX MPEAYNPEKICHNS YIPO3bl )KU3HA B 3J0POBBI0 paOOTHHKA WU B
Cllydasix, yCTAaHOBJICHHBIX ()eepaIbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQUIEHIIMAIBHOCTH NPH cOope, 00paboTKe M XpaHEHUHU MEePCOHATBHBIX
JAHHBIX YYaCTHHUKOB 00pa30BaTEIbHOIO IMPOLIECcca PacTpOCTPAHSIOTCS Kak Ha OyMaXKHbIe, Tak U
Ha JIEKTPOHHBIE (aBTOMATU3UPOBAaHHBIE) HOCUTEIN HH(OPMALIUK.

3.7. He nmomyckaercs OTBe4aTh Ha BOIPOCHI, CBA3aHHBIE C Iepefadyeld NEepPCOHAJIbHOMN
nHpopManuu 1o TeneGoHy win Qaxcy.

3.8. XpaHeHue nepcoOHANBHBIX JaHHBIX JOJDKHO MPOUCXOAUTH B MOPSIKE, HCKIHOYAIOIIEM
UX yTpaTy UM UX HEIPAaBOMEPHOE UCIIOJIb30BaHHE.

3.9. Ilpm npuHATHM pelIEHWUH, 3aTParvBalONIMX WMHTEPECHl pPaO0OTHUKA IIKOJIBI,
paboTomarenb HE MMEET IIpaBa OCHOBBIBATBCS HA MEPCOHAJIBHBIX JAHHBIX pabOTHHKA,
MOJIy4EHHBIX HCKJIIOUUTENIBHO B pe3yiabTaTe MX aBTOMATU3UPOBAaHHOM OOpabOTKM WU
3JIEKTPOHHOIO IMoJiydeHus. Paboronarens y4duThIBaeT JMYHbIE KayecTBa paOOTHUKA, €ro
T0OPOCOBECTHBIN U YPPEKTUBHBIA TPY/I.

4. locTyl K NEePCOHAIbHBIM JAHHBIM

4.1. BayrpeHHuil 10CTyN (JIOCTYI BHYTPH OPraHu3aIlim).

4.1.1. IIpaBo gocTyna K NepcoOHaIbHBIM JaHHBIM COTPYIHHUKA UMEIOT:

- JIUPEKTOp HLIKOJIbI,

- PYKOBOJAUTENIM CTPYKTYPHBIX MOJPA3/EICHUN 10 HAIMPaBICHUIO JIEATEIbHOCTH
(3amMecTUTeNU TUPEKTOPA IIKOJIbI, OTBETCTBEHHBIH 32 JEIOMPOU3BOJICTBO);

- caM paOOTHMK, HOCUTEIIb JaHHBIX.

- Ipyrue COTPYIHHUKH LIKOJIbI IPH BBIIOJIHEHUN UMHU CBOUX CIIY>KE€OHBIX 0053aHHOCTEH.

4.1.2. IlepeyeHpb I, HMMEIOUIMX JOCTYI K HEPCOHAJIBHBIM JaHHBIM pPaOOTHHUKOB,
oTpeieNsIeTcs MPUKA30M JUPEKTOpa IIKOJIBL.

4.2. BHenHuii 10CTYyII.

4.2.1. K 4uciny MaccoBbIX MOTpeOUTENel NEepPCOHANbHBIX JAaHHBIX BHE OpraHHU3aluU
MO’KHO OTHECTH IOCYJJapCTBEHHbIE U HETOCYIapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBbI€ MHCIIEKLIUY;

- IPaBOOXPAHUTENIbHBIEC OPTaHbl;

- OpraHbl CTaTUCTUKU;

- CTpaxoOBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COIMAJIBHOTO CTPaXOBAHHUS;



- ICHCUOHHBIE (DOH]IBI;

- TIOIpa3/IeIICHUs] MYHHUIIUITAILHBIX OPTAaHOB YIIPABJICHHUS,

4.2.2. Hag3opHO - KOHTPOJIBHBIE OPTraHbl UMEIOT JAOCTYI K WH(GOPMAIMK TOJIBKO B cepe
CBOEH KOMIIETEHIUH.

4.2.3. Opranuzani, B KOTOpPbIE COTPYIHHUK MOKET OCYIIECTBIATh IEPECUUCICHHS
JICHSXKHBIX CPEICTB  (CTpaxoBbie KOMIIAHWH, HETOCYJAapCTBEHHBIC IICHCUOHHBIC (DOH/IBI,
OJIarOTBOPHUTEIIBHBIC OPTaHU3AIMU, KPEIUTHBIC YYPEKICHHUS), MOTYT IOJIYYUTh JMJOCTYN K
MEPCOHAIBLHBIM JIAHHBIM paOOTHHKA TOJIBKO B CIIy4ae €ro MUChbMEHHOTO pPa3peIieHusl.

4.2.4. JIpyrue opranuzaiuu.

CBezneHust 0 pabOTAIOIIEM COTPYAHUKE HITH YK€ YBOJIEHHOM MOTYT OBITH IPEIOCTABICHBI
JPYroil OpraHu3aIiy TOJIBKO ¢ TMCBMEHHOTO 3arpoca Ha OJaHKe OpraHu3alld, ¢ MPUIOKEHUEM
KOITMH HOTAPHAJIHHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.

[TepcoHanpHBIC JaHHBIE COTPYTHUKA MOTYT OBITH MPEIOCTaBICHBI POJCTBEHHUKAM HWITH
YJIeHaM €r0 CEMbHU TOJIBKO C MMCBMEHHOTO Pa3pelIeHus] CAaMOTO COTPYTHHKA.

B cnyuae pa3Boza ObiBIIast cynpyra (Cynpyr) UMEIOT IpaBo 0OpaTUTHCS B OpraHU3aAIUIO C
MMCBMEHHBIM 3alIPOCOM O pazMepe 3apaboTHOM MaThl coTpyAaHuka 6e3 ero cornacus. (YK POD).

5. 3amuTa nepcoHaJbHBIX JAHHBIX

5.1. Tlog yrpo3oif WM OIACHOCTBIO YTPAaThl TEPCOHAIBHBIX JTaHHBIX MMOHHUMAETCS
€IMHUYHOE WIH KOMIUIEKCHOE, pPEaJbHOE WIM MOTEHIMATbHOe, aKTUBHOE WM IACCHBHOE
MPOSIBJICHUE 3JI0YMBIIINICHHBIX BO3MOXKHOCTEH BHEIIHMX MM BHYTPCHHHX HUCTOYHHKOB YIPO3BI
co3ZaBaThb HEOIArompUATHBIE COOBITUS, OKa3blBaTh JECTAOMIM3UpYIOIee BO3JEHCTBHE Ha
3aIMIIaeMyro HHPOpMaIHIo.

5.2. Puck yrpo3ssl Jr00bIM HH(GOPMAIIMOHHBIM PECypcaM CO3MAI0T CTUXUUHBIC OCICTBHS,
AKCTPEMAaJIbHBIE CUTYallMH, TEPPOPUCTUUECKUE NEHCTBUS, aBapUU TEXHUUYECKUX CPEACTB U JIMHUM
CBS3M, Jpyrue  OOBEKTHBHBIE  OOCTOSITENBCTBA, a  TaKKE  3aWHTEPECOBAaHHbIE U
HE3aWHTEPECOBAaHHbIE B BOSHUKHOBEHUH YIPO3bI JIUIA.

5.3. Bammura nepcoHaNbHBIX JaHHBIX MPEACTABISAET COOON KECTKO peraaMeHTHPOBAHHBIN
U JUHAMHYECKU TEXHOJOTHYECKHH Mpolece, MPeaylnpexAalonuid HapylleHHe IOCTYIMHOCTH,
LEJOCTHOCTH, JOCTOBEPHOCTU M KOH(MUICHIIMATBHOCTH NEPCOHAIBHBIX JAHHBIX M, B KOHEUHOM
cdere, OOECHEUMBAIOIIMNA JOCTATOYHO HAAEKHYI0 Oe30macHOCTh HHGpOpMaluu B Ipoliecce
yIpaBlIeHYECKON U IPOU3BOJCTBEHHOMN AEITEILHOCTH KOMIAHUH.

5.4. 3anuTa NMEepcOHANBHBIX JAHHBIX Pa0OTHHUKA OT HEMPABOMEPHOTO HX HCIOJIb30BAHUS
WIH yTpaTbl JOJDKHA OBbITh oOecrmeueHa paboTojgaTeieM 3a CHET €ro CpeAcTB B MOPSIKE,
YCTaHOBJICHHOM (heZiepaibHBIM 3aKOHOM.

5.5. «BHyTpeHHSIs 3a1uTay.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHMPOBAHHOTO JOCTyNa K MEPCOHATbHBIM
JAHHBIM SIBIISIETCS, KaK MPaBUIJIO, MEPCOHAN, pabOTaIONINi ¢ JOKyMEHTaMH M 0a3aMu JaHHBIX.
Pernmamenranus goctymna nepcoHana K KOH(QHUACHIMATbHBIM CBEICHHIM, JTOKyMEHTaM U 0a3am
JAHHBIX BXOJMT B YMCJIO OCHOBHBIX HAIPaBJICHUN OpPraHU3AI[MOHHON 3amMThl MHOOPMALUU U
MpelHa3HaueHa JUis pa3rpaHUyYeHUs MOJTHOMOYUN MEXIY PYKOBOJIUTEISIMH M CHEIUAINCTAaMU
OpraHH3aIiH.

5.5.2. JlnsobecriedeHUH BHYTPEHHEH 3allUThl TEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB
HE00X0IMMO COOMI0ATh PSJ] Mep:

- OrpaHUYCHHE M pEerJiaMeHTaIus CocTaBa PabOTHUKOB, (PYHKIIMOHAIBHBIE 00SI3aHHOCTU
KOTOPBIX TpeOyIOT KOH(PpUIECHITNAILHBIX 3HAHU;



6

- CTporoe u30upareiabHOe U 00OOCHOBAHHOE pacmlpeielicHHe JOKYMEHTOB U WH(GOpMaIuu
MEX]ly paOOTHUKAMU;

- palMOHAIBHOE pa3MelIeHue paboynx MecT pabOTHHUKOB, IPU KOTOPOM HCKITIOYAIOCH OBl
0ECKOHTPOJILHOE UCIIOJIb30BaHKE 3alIMIAeMOI HH(POpMAIIHIH;

- 3HaHHE paOOTHUKOM TPEeOOBAaHUI HOPMATUBHO — METOJIUYECKUX TOKYMEHTOB TI0 3aIUTE
MH(OPMALIUY U COXPAHESHUU TAWHEI;

- HaJIMYHe HEOOXOJIUMBIX YCIOBHH B IMOMEIICHUHU I PaOOTHl C KOH(HICHIIUATBHBIMU
JOKyMEHTaMu U 0a3aMu JaHHBIX;

- OIpeeNiCHHE U PerjaMeHTalts COCTaBa PaOOTHUKOB, MMEIOIINX MPABO JOCTyNa (BX0J1a)
B MIOMEIICHNE, B KOTOPOM HAXOJUTCS BEIYMCIUTEIbHAS TEXHUKA;

- OpraHu3anus MOPsIKa YHUITOXKEHUS HHPOPMAIIHH;

- CBOEBPEMEHHOE BBISBIICHHE HAPYIICHUS TPEeOOBAHWH pa3pemInTeIbHOW CHUCTEMBI
J0CcTyrna paboOTHUKAMH TIOIpa3IeTICHIS,

- BOCIUTATENbHAas W pa3biACHUTENbHAs paboTa C COTPYIHHKAMHU IOAPA3ACICHUS IO
MIPEIYIIPEKICHUIO YTPATHI IIEHHBIX CBEJCHHIA TP paboTe ¢ KOH(PHICHITUATBHBIMU TOKYMEHTAMU;

- He JIOITyCKaeTCsl BhIJaua JIMYHBIX Il COTPYAHUKOB Ha pabodymre MecTa pyKOBOJIWUTEICH
CTPYKTYPHBIX TOJpa3aefieHuid. JIMuHbIe nenma MOTyT BbIIaBaThCs Ha pabovWe MecTa TOJIBKO
IMPEKTOPY, paOOTHHKAM OTJIeNla TIEpCOHAIa M B UCKIIOYUTEIBHBIX CIIydasX, 10 MHUCHhMEHHOMY
pa3pelIeHuI0  TUPEKTOpa, - PYKOBOJUTEINIO CTPYKTYPHOTO TMOJpa3/esieHus. (HarpuMep, IMpH
MOJITOTOBKE MAaTEPUAJIOB JIJIsI aTTECTAIlluK PabOTHUKA).

5.5.3. 3ammTa nepcoHaIbHBIX JTaHHBIX COTPYAHUKA Ha 3JEKTPOHHBIX HOCUTEISX.

Bce nanku, conepxaiiye nepcoHagbHble JaHHbIE COTPYIHUKA, TOJKHBI OBITH 3aIIUIIEHBI
mapojeM, KOTOpbIH COOOIIaeTCs PYKOBOJIUTENIO CHYKOBbl YIOpaBIEHHS] TEPCOHAIOM U
PYKOBOJUTEIIO CIYKObI HHPOPMAITMOHHBIX TEXHOJIOTHI

5.6. «BHemHas 3ammray.

5.6.1. Ina 3ammthl KOH(GUACHIMATHLHOW HMH(OpPMAIMM CO3JAIOTCS LieJeHANpaBICHHbIC
HEOJIaronpusTHbIE YCIOBUS U TPYIHOIPEOJOTUMbIE MPEMSTCTBUS [UIS JIMLA, MBITAIONIETOCs
COBEPUINTH HECAHKLIMOHUPOBAHHBINA JAOCTYN U oBiageHue nHdopmanuen. Llensio U pesyapraTom
HECaHKIIMOHUPOBAHHOIO JOCTyNa K HH(DOPMAIMOHHBIM pecypcaM MOXEeT ObIThb HE TOJbKO
OBJIaJICHUE [ICHHBIMU CBEJCHHUSIMH M MX UCIOJIB30BaHUE, HO U UX BUJAOU3MEHEHUE, YHUUTOKEHUE,
BHECEHUE BUpYCa, MoJAMeHa, (hanbcuuKaius colepKaHusi peKBU3UTOB TIOKYMEHTA U JIp.

5.6.2. Tlom mNOCTOPOHHMM JHIIOM TIOHMMaeTcs Jo0oe Mo, HE HMEoIlee
HEMOCPEJCTBEHHOI0 OTHOILIEHUS K JESITeNbHOCTU IIKOJbI, TMOCETUTENH, PabOTHHKU IPYTHUX
OpraHU3aIMOHHBIX CTPYKTYp. [locTopoHHME nHIla HE AOJHKHBI 3HATH paclpeneineHue QpyHKIUH,
pabourie MPOIECChl, TEXHOJOTHIO COCTaBICHUs, 0QOPMIICHUS, BECHHUS U XpaHEHUS TIOKYMEHTOB,
JieNl ¥ pabourx MaTepralioB B OTAeINE epcoHaa.

5.6.3. [ns oOecrieueHuss BHENIHEH 3allUThl MEPCOHATBHBIX JAaHHBIX HEOOXOAUMO
coOoaTh s Mep:

- IOPS/IOK MIpHEMa, ydeTa U KOHTPOJIS IeATEIbHOCTH MOCETUTENEH;

- IPOTIYCKHOM PeXUM OpraHu3alluu;

- TEXHUYECKHE CPEJICTBA OXPAHBI, CHTHAIHM3AIINH;

- TIOPSI0K OXPAHBI TEPPUTOPHH, 3IaHUH, IOMEIIECHNUH, TPAHCTIOPTHBIX CPE/ICTB;

- TpeOOBaHUS K 3aIIUTe HHPOPMAIINH IIPH UHTEPBLIOUPOBAHUH U COOECETOBAHUSIX.

5.7. Bce numa, cBsi3aHHBIE C TOJY4YeHHEM, OOpaOOTKOW W 3allUTOM MEePCOHATBHBIX
JTAHHBIX, OO0S3aHbI TOMMUCATh O0S3aTeTBCTBO O HEpasIJIAICHUH TEePCOHANBHBIX JTaHHBIX
pabOTHHKOB.
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5.8. ITo BO3MOKHOCTH NIEPCOHANTBHEIE TaHHBIC 00E3TNINBAIOTCSI.

5.9. Kpome mep 3amuThl NEPCOHATBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIIbCTBOM,
YYaCTHUKU 00pa30BaTEIbHOIO MPOIecca M UX MPEACTABUTEIN MOTYT BBIpAOATHIBATH COBMECTHBIE
MeEpHbI 3aIUThI IEPCOHAIBHBIX TAHHBIX.

6. IIpaBa u 0013aHHOCTH YYaCTHMKOB 00pa30BaTeJbLHOI0 Npolecca

6.1. 3akpenieHue npaB y4aCTHHKOB 0Opa30BaTENIbHOTO IPOIIECCa, PErIaMEHTUPYIOIINX
3aIUTY UX TICPCOHAIBHBIX JAaHHBIX, 00CCIICYNBAIOT COXPAHHOCTD MOJIHON ¥ TOYHON WH(OpMAIIUU
O HHUX.

6.2. YuacTHHKH 0O0pa30BaTEIBLHOTO TMpOIEcCa W WX MPEACTABUTEIH JIOJDKHBI OBITh
O03HAKOMJIEHBI TI0J] PACIUCKy C JIOKYMEHTAaMU OpTraHU3alll{, YCTAaHABIWBAIONIMMHU TOPSIOK
00pabOTKH MEPCOHATBHBIX JJAHHBIX, & TAaKXKe 00 UX MpaBaxX U 00s3aHHOCTAX B ATOM 00JIaCTH.

6.3. B memax 3ammuThl TEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS Yy JUPEKTOpa IIKOJIBI,
Y4aCTHUKH 00pa30BaTEIbHOTO IpOLecca UMEIOT MPaBo:

- TpeOOBaTh MCKIIOYCHHUS! WJIM WCIPABICHUS HEBEPHBIX, WM HETOJHBIX MEPCOHATBHBIX
JTAaHHBIX.

- Ha CBOOOJHBIN OECIUIATHBIA JOCTYN K CBOMM IEPCOHAIBHBIM JTAHHBIM, BKIIFOYAsi TIPABO
Ha MOJTYYeHHE KOTIUH JTI000M 3aIucH, CoJIeprKalel epcoHaIbHBIE JaHHBIC,

- TIEpCOHAJIBHBIC JTAHHBIE OIEHOYHOTO XapaKTepa MOTIOJHUTDH 3asBJICHUEM, BBIPAKAIOIINM
€ro COOCTBEHHYIO TOUKY 3pEHHUS;

- OTIPEENISITh CBOMX MPEACTABUTENCH JIJIsl 3aIIUTHI CBOMX MEPCOHABHBIX JTAHHBIX;

- Ha COXpAaHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHOM TailHBI.

6.4. YayacTHHKH 00pa30BaTeIbHOTO Mpoiiecca 00s3aHbI:

- mepeAaBaTh JAUPEKTOPY LIKOJBI WJIM €ro MPEeICTaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX TMEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpymoBbIM
KOJEeKCOM PD.

- CBOEBPEMEHHO co001aTh padoToaTesno 00 U3MEHEHNH CBOUX MEPCOHATBHBIX TAHHBIX

6.5. YuacTHHKH 00pa30BaTebHOTO MPOIIEcca CTABAT IUPEKTOPa IIKOJIbI B H3BECTHOCTH 00
M3MEeHEeHUH (aMIINU, UIMEHU, OTYECTBA, IAThl POXKACHHUS, YTO MOJYyYaeT OTPaKEHUE B TPYIOBOI
KHIDKKE, JTMYHOM KapTouke 0oOydarolerocs Ha OCHOBAaHUM IpEACTaBICHHBIX JOKyMeHTOB. [lpu
HEOOXOIMMOCTH M3MEHSIOTCS JaHHble 00 o0pazoBaHuu, mpodeccuu, CHEeNUalbHOCTH,
MIPUCBOCHUU HOBOT'O pa3psijia u mp.

6.6. B memax 3amuThl YacTHOW JKU3HU, JIMYHOM M CEMEHHOM TalHbl YYaCTHUKHU
00pa3oBaTeNIbHOTO TpoIlecca HE JOJDKHBI OTKa3blBaThCA OT CBOEro MpaBa Ha oOpabOTKy
MEePCOHAIBHBIX JAHHBIX TOJBKO C HUX COTJACHsl, MOCKOJBKY ATO MOXKET IMOBJIEYb NPUYHMHEHHE
MOPaNBHOTO, MATEPUATIHLHOTO Bpea.

7. OTBeTCTBEHHOCTH 3a pa3rjialieHne KOHpUAeHINAIbHOI HH(OPMALIH, CBSI3aHHOI
¢ NEePCOHATbHBIMH JAHHBIMU

7.1. TlepcoHanbHass OTBETCTBEHHOCTh — OJHO W3 TIABHBIX TpeOOBaHUI K OpraHu3alvu
(YHKIIMOHUPOBAHUS CHUCTEMBI 3allUTHl MEPCOHATHHONH HMHQOpPMAIMK U 00s3aTENbHOE YCIOBUE
obecrnieueHus 3(p(HEeKTUBHOCTU ITON CUCTEMBI.

7.2. Opunuyeckre u (pusnveckue JHIa, B COOTBETCTBUU CO CBOMMH IOJHOMOYHUSIMU
BIajewmue wuHbopManmeili o TpaxkIaHax, IMOJyYalllue U HCIONB3YIONINEe €€, HeCyT
OTBETCTBEHHOCTb B COOTBETCTBHMHM C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu 3a HapylIeHUE
peXHrMa 3amuThl, 00PabOTKHU U MOPSIIKA UCTIOIB30BaHUS dTON HHPOPMAIUH.
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7.3. JIupeKTop WIKOJbI, PYKOBOJIUTENb CTPYKTYPHOTO TMOJpa3IeiieHUs, pa3periaronini
JOCTYII COTPYAHHUKA K KOHPUACHIIMATLHOMY JOKYMEHTY, HECET NIEPCOHAIBHYIO OTBETCTBEHHOCTh
3a JaHHOE pa3pelIeHHE.

7.4. Kaxnplid COTpYTHUK OpPTaHHU3aIUH, MOJYy4Jalomui s paboThl KOH(GUACHIIMATBHBIN
JOKYMEHT, HECET CIWHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh  HOCHUTENIS U
KOH(HICHITMATEHOCTh HH(DOPMAIIHH.

7.5. Jluna, BUHOBHBIC B HApPYIICHUU HOPM, PETYIUPYIONUX MOJyYCHHE, 00pabOTKy |
3alUTy TEPCOHAIBHBIX JAHHBIX, HECYT TUCIUIUIMHAPHYIO, aJIMHHHUCTPATHBHYIO, TPaXKIaHCKO-
MIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMHU 3aKOHAMHU.

7.5.1. 3a HeUCHOJIHEHNE UM HEHaJyIeXkKalllee UCIIOJIHEHnE PaOOTHUKOM IO €r0 BUHE
BO3JIOKEHHBIX HA HEro 00s13aHHOCTEN TI0 COOTIOCHUIO YCTAHOBJICHHOTO MOPsAKA PabOThI CO
CBEJCHUSIMY KOH(DHICHITHAIIBHOTO XapaKkTepa JUPEKTOP MIKOJIBI BITPABE MPUMEHSTh
npexycMotpeHHbie TpymoBeiM Kojiekcom TUCIUTUTHHAPHBIC B3BICKAHHS.

7.5.2. JIo>KHOCTHBIE JINLA, B 00513aHHOCTh KOTOPBIX BXOJUT BEJIEHUE TIEPCOHAIBHBIX
JAHHBIX, 00s13aHBI 00ECTIEYNTh KaXKIOMY BO3MOKHOCTh O3HAKOMJICHHUSI C TIOKYMEHTAMH 1
MaTtepuaiamMu, HEMOCPECTBEHHO 3aTparuBalolMMHU €ro MpaBa U CBOOOIbI, €CIIM HHOE HE
MpeAyCMOTPEHO 3aKoHOM. HempaBomMepHBIi 0TKa3 B IPEIOCTaBICHUN COOPAaHHBIX B
YCTaHOBJICHHOM TIOPSIKE TOKYMEHTOB, JIN0O0 HECBOEBPEMEHHOE MPEIOCTABICHUE TAKUX
JOKYMEHTOB WJIM MHOW WH(OPMAIUHU B CIydasx, MPeyCMOTPEHHBIX 3aKOHOM, JIN0O
MPEAO0CTABJICHUE HETIOJTHOW WM 3aBEAOMO JIOKHOW HH(GOPMAIIMH — BJICUET HATOKEHNE Ha
JOJKHOCTHBIX JIMI aIMUHUACTPATUBHOTO MITpada B pa3mepe, onpenensiemoM Kogekcom 06
aJIMUHHUCTPATUBHBIX PAaBOHAPYLIECHUSX.

7.5.3. B cootrBerctBuu c ['pakmanckum Kopekcom 1uiia, HE3aKOHHBIMH METOJIaMH
MOJTYYUBIIHE HMH(POPMAIUIO, COCTABIISIONIYIO CIY)KEOHYIO TalHY, OOs3aHBl BO3MECTHUTH
MIPUYMHEHHBIE YOBITKH, IPUYEM TaKas ke 0053aHHOCTh BO3JIaraeTcsi U Ha pabOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 3a HapyIlIEHWE HEPUKOCHOBEHHOCTH YaCTHOM KU3HU
(B TOM 4mclie HE3aKOHHOE cOOMpaHHe WM PacHpOCTpaHEHUE CBEJICHUN O YaCTHOM >KU3HM JIUIIA,
COCTABIISIOIIErO €ro JMYHYIO UM CEMENHYIO TaiHy, 0e3 ero coryiacus), HempaBOMEPHBII JOCTYII
K OXpaHseMOil 3aKOHOM KOMITbIOTEPHOU HH(OpMaLIMK, HEMPAaBOMEPHBII 0TKa3 B IPEI0CTABICHUT
cOOpaHHBIX B YCTAHOBJICHHOM MOPSAKE JOKYMEHTOB U CBEJICHUH (€Clu AT JIeSHUS MPUUUHUIN
BpeJ MpaBaM U 3aKOHHBIM MHTEpECcaM Ipa’kJaH), COBEPUICHHBIE JIUILIOM C HCIIOJIb30BAaHUEM CBOETO
CIIy’)KeOHOTO TOJIO)KCHHS HakasblBaeTcss IITpagom, IMOO JUIIEHHEeM IpaBa 3aHUMAaTh
OTpeJieNieHHbIE JOJDKHOCTA WM 3aHMMAThCS OIPENICTICHHON NIeATENbHOCThIO, TUOO apecToM B
cooTBeTcTBUU ¢ YK PD.

7.6. HempaBOMEpHOCTH JI€ATEIHHOCTH OPraHOB rOCYAAPCTBEHHON BJIACTU U OpraHu3alui
o cOOpy M HCIOJIb30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXET OBITh yCTaHOBJIEHA B CyAeOHOM
MOPSIIIKE.



